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APPRAISER TIPS FOR COMPLETING COMPILATION FOR 1004M C FORM 

 

Enter your search parameters and go to the Results Page (see above) 
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In the Results screen, change RES standard grid format (see the Columns field on the above right) to 1004MC. THIS IS IMPORTANT . If you don’t select this 
grid, the 1004 form will not auto-calculate for you! 
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When the column format is changed from the RES standard grid to the 1004MC, your results screen will look like the above. Locate the ACTION  field on the 
lower right side. It defaults to Export Data. Click the green arrow button. 
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In the Listing Data Export screen (above) locate the Data Export Format field (the default is comma delimited). Select Tab Delimited, click Next. 
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Click  the box to Include Column Headers, click Next. 
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Click Open in the File Download screen. 
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The data will open in a Notepad file. To copy the text, hold down the CRTL key on your keyboard AND press the letter A. 
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All the text is highlighted and ready to copy. To copy the text, hold down the CTRL key and press the letter C. (Note: the CTRL-A  to select ALL the text, and the 
CTRL-C to COPY are Windows shortcuts that can be used in most programs) 
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You MUST save this form to your computer (in a location easily accessible for you). Open the 1004MC MLX change form. Place your cursor in the row 
labeled PASTE HERE! (cell A18 on the form above) Then hold down the CTRL key while you press the letter V. (the CRTL-V key combination is a Windows 
Paste command that can be used in most programs) 


